Amendment to Announcement 


January 1979 


OFFICE OF PERSONNEL MANAGEMENT 
Washington, D.C. 20415 


ADMINISTRATIVE LAW JUDGE 


The examination Announcement for Administrative Law Judge is hereby 
amended to incorporate a change in the special qualifications for 
positions in the Civil Aeronautics Board as set forth on page 19 herein: 


Two years of experience in the preparation, presenta- 
tion or hearing of formal cases, or in making decisions 
on the basis of the records of such hearings, origina- 
ting before governmental regulatory agencies at the 
Federal, State or local level, in the field of (1) air 
transportation, involving matters relating to rates, 
finance, or operating authorities, (2) public utility 
law, or (3) anti-trust law. This standard contemplates 
applicants having broad and extensive experience in 
economics, finance, accounting and statistics in areas 
of formal adjudication or litigation. 


In addition, the examination Announcement is amended to reflect special 
qualifications for grade GS-16 positions in the Department of Labor: 


Two years of experience in the preparation, presenta- 

tion or hearing of formal cases, or in making decisions 

on the basis of the record of such hearings, originating 
before governmental regulatory bodies at the Federal, 
State, or local level in the field of labor law and in- 
volving the enforcement of governmental policy encourag- 
ing collective bargaining and the right of free association 
in connection with employer-employee relations. In connec- 
tion with this practice, an understanding of labor 
legislation and programs concerning the wage earner, as 
expressed in such as the Walsh-Healey Public Contracts Act, 
the McNamara-O'Hara Service Contract Act, and the Davis- 
Bacon Act must have been acquired and applied. 
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See Page 17 for information 
on Where and When to File. 


ADMINISTRATIVE 
LAW JUDGE 


Grades GS-15 and GS-16 


Grades of 
Administrative Law Judge 
Positions Covered 


by the 

Announcement Salary Range 
GS-15 $46,685 - 60,689* 
GS-16 $54,755 - 69,355* 


* *Section 5308, Title 5, U.S. Code, limits basic pay to 
that of Level V of the Executive Schedule. As of the 
issue Gate of this announcement, that rate is 

$57,800. 


Salary updated 4/6/82 


INTRODUCTORY 
STATEMENT 


Administrative Law Judges are em- 

ployed by a wide variety of Federal 

regulatory bodies. Their positions are 
located in Washington, D.C., and 
throughout the United States. 

The cases over which they preside vary 
in subject matter and in the nature of 
the causes involved. 

In general, Administrative Law 
Judges preside at formal hearings re- 
quired by statute, and they may be re- 
quired to make recommended or initial 
decisions on the basis of the record. 
Their normal duties are to: 

1. Administer oaths and affirmatons. 

2. Issue subpoenas authorized by law. 

§. Rule upon offers of proof and re- 
ceive relevant evidence. 

4. Take or cause the taking of deposi- 
tions whenever the ends of justice 
will be served thereby. 

5. Regulate the course of the hearing. 

6. Hold pre-hearing conferences for 
the settlement or simplification of 
the issues. 

7. Dispose of procedural requests or 
similar matters. 

8. Question witnesses, if necessary or 
desirable. 

9. Consider the facts in the record and 
arguments and contentions made, 
or questions involved. 

10. Determine credibility and make 
findings of fact and conclusions of 
law. 

11. Recommend decisions or make ini- 
tial decisions on the basis of reliable, 
probative, and substantial evidence 
on the record. 

12. Take any actions authonzed by 
agency rule consistent with the pro- 
visions of Title 5, United States 
Code. 
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Administrative Law Judges may also be required to perform addi- 
tional! duties not inconsistent with their duties as Administrative Law 
Judges. 

A person may become an Administrative Law Judge only by ap- 
pointment from the Administrative Law Judge register established as 
the result of a competitive examination. The Administrative Law Judge 
register is used only for appointments to Administrative Law Judge posi- 
tions. There is no probationary period to be served. An Administrative 
Law Judge position may be filled by appointment from the register, or 
by the reinstatement, reassignment, transfer, or promotion of a person 
who has formerly received an appointment from the Administrative 
Law Judge register. An Administrative Law Judge is removable by the 
agency in which he is employed only for good cause established and 
determined by the Merit Systems Protection Board after opportunity for 
hearing and upon the record thereof. 

Decisions, based upon hearings presided over bv persons appointed 
as a result of this examination, will range in scope and importance from 
those determining the rights and liabilities of individual citizens to those 
which will deeply affect the economic welfare of entire regions of the 
United States. For this reason, the United States Government is vitally 
interested in insuring that only the very best qualified applicants in this 
examination receive appointments. 

Applicants should read with care this examination announcement 
in its entirety before they start the preparation of the application. They 
should appreciate that, just as they are required to do in the advocacy of 
their cause at the bar, they must fully establish that the application 
clearly satisfies all the examination standards, in full accordance with 
the procedural requirements set forth below. 


REQUIREMENTS 


Quality of Experience 
An applicant must have had progressively responsible experience which 
demonstrates an ability to conduct hearings in a dignified, orderly, and 
impartial manner; determine credibility of witnesses; sift and analyze 
evidence; apply agency and court decisions; prepare clear and concise 
statements of fact, law, and order; and exercise sound judgment. Final- 
ly, an applicant must conclusively demonstrate the judicial tempera- 
ment and poise required for successful performance in a judicial or 
quasi-judicial position. 
More specifically, the following rating factors are considered in the 
determination of an applicant's eligibility: 
1. Complexity, responsibility, variety, and difficulty of qualifying 
experience. 
2. Ability to analyze and evaluate evidence. 
3. Ability to interpret and apply laws, rules, regulations, and legal 
precedent. 
4. Ability to write clearly and concisely statements of fact and law, 
recommendations, and orders. 
5. Ability to secure facts from individuals through observation and in- 
terviews under difficult conditions. 
6. Ability to handle difficult situations when presenting or preparing 
cases. 
7. Ability to preside at and control meetings, conferences, or hear- 
ings. 
8. Ability to make independent decisions in important matters. 
9. Ability to be objective and free from influence of any kind. 
10. Professional standing enjoyed by the applicant among the members 
of the profession. 
11. Knowledge and experience in technical subject-matter fields. 
12. Demonstrated judicial temperament and poise. 


Qualifying Experience 

An applicant, at the time of filing must be, and for a period of at least 7 
years prior thereto must have been, duly licensed and authorized to 
practice as an attorney under the laws of a State or the District of Co- 
lumbia, the Commonwealth of Puerto Rico, or any territorial court 
established under the Constitution. (This requirement, however, will 
not be applied in acting on noncompetitive actions involving individuals 
who have already received appointments as Administrative Law Judge 
in the Federal service from the competitive register.) In addition, an ap- 
plicant must clearly establish, in che aggregate, at least 7 years of ex- 
perience in one or more of the categories listed below: 


A. Experience as judge. master. or refere: 

B. Experience as the head (or one of the heads) of a governmental reg 
ulatory body, responsibie for (1) conducting, or supervising the con 
duct of, formal hearings and (2) making decisions on the basis of the 
record of such hearings: or 

C. Experience in a governmenta! regulatory body as an officer or 
employee presiding over formal hearings and making of recom 
mending decisions on the basis of the record of such hearings; or 

D. Experience in the preparation of cases for, or thet presentauon at 
formal hearings conducted by governmental regulatory bodies o1 
court proceedings relating thereto (credit is given for participation 
in the preparation of a case only on a showing that che applicant wa: 
either solely or jointly responsible for determining whether the 
preparatory work zs acceptable for use): or 

E. Experience in the preparation of cases for and their prescntaccn 4 
trial in courts of record of unlimited and origina! jurisdiction: or the 
preparation and presentation of appeals therefrom o 

F. Experience in the active professional supervision and direction ot 
subordinates engaged in functions described tn Category D above: or 

G. Experience as a responsible official in a governmental regulatory 

body who is required to (1) review, analyze, evaluate, anc recoim- 
mend action to be taken by the head (or heads) of the body on deci 
sions or recommended decisions on cases made by hearing officers 
on the basis of the record of formal hearings, or (2) renter responsi 
ble assistance to the head (or heads) of the body in the preparation 
for, or hearing of, cases coming for a formal hearing betore the 
head (or heads) of the body, or in the preparation of decisions by the 
head (or heads) of the body on such cases. 
Experience in cases in governmental bodies whose practices and pro- 
cedures are not in substantial accord with the administrative pro- 
cedure provisions in subchapter II of Chapter 5 of Title 5, United 
States Code, is not qualifying 


Qualifying experience, therefore, consists of responsible participa: 
tion in the preparation, presentation, or hearing of forma! cases in 
governmental regulatory bodies or court proceedings relating thereto, 
or actual participation in the preparation and trial of cases in courts of 
record of unlimited and original jurisdiction, or the preparation and 
presentation of appeals therefrom, or in the hearing of such cases. Only 
trial experience gained in courts of record of unlimited and origina! 
jurisdiction or the preparation and presentation of appeals therefrom 
involving cases other than routine misdemeanors, probate, domestic 
relations, minor tort matters, and cases of a similar nature wil! be ac. 
cepted as qualifying. 
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There are other types of experience not considere? qualifving. - 


Listed below are the titles of the principal types of positions in which 
qualifying experience is not obtained: 


investigator, under any job title. 
Adjudicator. 

Rating Specialist. 

Claims Reviewer. 

Insurance Adjuster. 

Conferee. 

State Unemployment Insurance Supervisor. 
Arbitrator. 

Mediator. 

Moderator. 


. Teacher or Professor. 

. Hearing Officer in informal or conference proceedings. 
. Clerk of Court. 

. Legal Consultant. 

. Oificer of any Court not of record. 


Contract Officer. 


Administrative Law or Trial Experience 


The applicant must show that, in the aggregate, at least 2 of the 7 years 
of experience described under “Qualifying Experience” above, were in 
the field of administrative law, or in the actual preparation and trial of 
cases in courts of original and unlimited jurisdiction or the preparation 
and presentation of appeals therefrom, or in the hearing of such cases. 


For the purpose of this examination, the field of administrative law 


consists of: 


i 
2. 


Formal proceedings before Federal regulatory bodies, or 
Forma! proceedings before State or local regulatory bodies, involving 
issues fully comparable to those before Federal regulatory bodies, or 


. Actions in courts of record involving reviews or appeals from, or en- 


forcement of, the decisions made on these formal proceedings by 
regulatory bodies, or 

injunctive proceedings brought in a court of record relating to a for- 
mal proceeding or a prospective formal proceeding before a Federal 
regulatory body, or 

injunctive proceedings brought in a court of record relating to a for- 
ma! proceeding or a prospective formal proceeding before a State or 
local regulatory body. 


. Actions in courts of record involving issues fully comparable to those 


in formal proceedings before Federal regulatory bodies, or in fully 
comparable formal proceedings before State or local regulatory 
bodies 


The 2nrk-- weleardy bor pc la was gasued in 
one or more of the capacities described in categones A through G under 
‘Quaiifving Experience above 

Principal types of cases considered comparabie to those coming 
before Federal regulatory bodies are shown on following page: 

Cases involving the approval or prescripuon of rates, wages, corporate 
or financial structures or reorgamizauions thereof. prices, facilinies, ap- 
pliances, services or allowances therefor, ot of valuations. Costs. or ac- 
counting, or marketing or other practices. 

Examples: 

Cases involving reasonable rates for transportation o1 other services 
ot common carriers oF industries subject to reguiauons. 

Cases involving purchases. leases, mergers, consolidations, reorga- 
nizations, recapitulations, integrations, or financing ot common 
carriers or publn utilities. 

Cases involving vaiuations, reproduction cosis. and fair rate of 
return on capital ot a commen carnier or public utility. 

Cases involving the issuance of regulatuons fixing and establishing a 
reasonable standard ot identity for food. 


Cases involving prosecution or detense of alleged violations of public 
laws or regulations of public bodies respecting labor. agriculture, 
political activity, trade. or commerce, including money claims arising 
therefrom or declaratory preceedings. 

Fxamples: 

Cases involving violations of or noncomphance with laws, rules, 
and orders pertaining to the regulation cf public utilities or 
other enuties, or to labor, trade, or agriculture 

Cases involving charges of unfair trade or labor practices. 

Cases involving alleged violations of the postai fraud, lottery and 
anuobscenity staiutes 

Cases involving participation of Government employees in pro- 
hibited political activity. 

Cases iavolving civil rights matters. 

Cases tnivolving antitrust matters. 

Cases involving admiralty matters. 


Cases involving the gram’, revocauion, or amendment ot a public license 
pother than those invelving common occupations), permit, certificate, 
approval, registration, charter, or membership, involving difficult and 
complex issues of fact or law 
Examples: 
Cases involving revocation, suspension, or annulment of licenses of 
air pilots merchant mariners, distilleries, wineries, or of com- 
mon carners or public utilities. 


BEST DOCUMENT AVAILABLE 


Cases involving the grant or revocation of licenses for nuclear pro- 
duction and utilization facilities. 

Cases involving the grant or annulment of licenses relating to the 
use or disposition of public lands and resources. 

Cases involving the licensing, financing, and regulation of invest- 
ment and lending practices of business investment companies. 

Cases involving denial, suspension, or revocation of a certificate of 
registration of any person who recruits, solicits, hires, furnishes, 
or transports migrant workers for farm employment. 

Cases involving the grant, denial, or recovery of money payments or 
other benefits upon a hearing required by law. 
Examples: 

Cases involving claims for old age and survivors insurance bene- 
fits, the settlement of estates of Indians, or ownership of vested 
property. 

Cases involving disability allowances, insurance claims, or other 
privileges. 

In determining whether a case which comes before a State or local 
regulatory body is comparable to one coming before a Federal regula- 
tory body, a direct comparison is made of the subject matter and causes 
in the case with the subject matter and causes of the cases which come 
for hearing before Federal regulatory bodies. For example, interstate 
transportation rate cases come before the Interstate Commerce Com- 
mission; intrastate transportation rate cases which come before State 
regulatory bodies and local transportation rate cases which come before 
local regulatory bodies are cases comparable to those coming before the 
Interstate Commerce Commission. Participation in such State or local 
cases, therefore, will constitute administrative law experience as defined 
above. 

However, participation in formal hearings accorded employees of 
some State governments on the basis of charges brought against them 
will not constitute administrative law experience, since these cases are 
not formal proceedings in the Federal service. 


Recency of Experience 

In order to establish eligibility, an applicant must clearly establish, in 
the aggregate, 2 years of experience in the field of administrative law, as 
described above, or in the actual preparation and trial of cases in courts 
of original and unlimited jurisdiction or the preparation and presenta- 
tion of appeals therefrom, or in the hearing of such cases, within the 
7-year period immediately preceding the date of the application. 


Level of Qualifying Experience 
The grade of Administrative Law Judge position tor which an applicant 
is considered qualified will be determined by the quality of experience 


which fails in one or more of the categories set forth under “Qualifying 
Experience described on page 4. i his is shown by the scope and level of 
responsibilities, anc the importance and complexity of the cases handled. 
Thus, to qualify at each grade level of Administrative Law Judge posi- 
tion, at least | vear of the applicant's qualifying experience must have 
been gained tn the 7-year period preceding the date of the application 
and must have been of a level of difficulty. complexity, responsibility, 
and importance characteristic of at least the next lower grade in the 
Federal service. However, an applican: may be qualifted for eligibility 
at the GS-16 grade level on the basis of the successful completion of 2 
years of qualifying experience at or comparable to the GS-14 grade 
level in the Federal service. Such experience must have been gained 
within the 2-year period preceding the date of the application. 

The quality of experience gained in trial practice is determined by 
the miportance and complexity of the cases prepared and tried by the 
applicant. Experience in routine misdemeanor Cases, probate, domestic 
relations minor tort matters and cases of a similar nature will not be ac- 
cepted as meeting the quality of experience required for either grade 
level. 


Special Qualifications for Filling Certain 
Admunistrat:ve Law Judge Positions 


In filling Administrative Law Judge positions in certain Federal regrula- 
tory bodies. prior consideration is given to eligible applicants whose ad- 
ministrative law experience includes participation in cases comparable 
to those coming before these bodies. See the section entitled “Special 
Qualifications for Positions in Certain Federal Regulatory Bodies,” for 
the names ot these Federal regulatory bodies, together with a statement 
of the special qualifications required for each agency's Administrative 
Law Judge positions. (These special qualifications, however, will not be 
required in acting on noncompetitive actions involving individuals who 
have previously received appointments as Administrative Law Judge in 
the Federal service from a competitive register. ) 

As indicated in these statements, an applicant is required to 
demonstrate that the 2 years of experience in each legal specialty has 
been obtained within the 7 years immediately preceding the date of the 
application. The cases in the legal specialty must be cited in the list 
described under “Submission of Examination Material” on page 10; and 
the number of work days spent in handling these cases must, in the ag: 
gregate, equal 2 years 


Creditability of Service with Armed Forces 


Time spent by an applicant in the Armed Forces shall be considered in 
either of the two following ways, depending upon which will be of more 
benefit to the applicant 
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A. Such service may be considered as an extension of the employment 
in which the appli aill was engapy -a unmediaicty pisul lo entrance 
into the military service, or 

B. Such experience may be considered on the basis of actual duties per- 
formed by the applicant in the military service. 

As an example, an attorney who adjusts claims for an insurance 
company (an expenence which 1s not qualifying) enters military service; 
anc, for the entire period of service, represents the government as 
counsel in the preparation and presentation of cases before the Armed 
Services Board of Contract Appeals. The military service is accepted as 
qualifying expenence, since this body's composition and practice are in 
substantial accord with the administrative procedure provisions in sub- 
chapter II of Chapter 5 of Title 5, United States Code. 

In further exemplification, an attorney whose practice consists of 
the preparation and presentation of cases before the National Labor 
Relations Board (an experience which is qualifying) enters military ser- 
vice; and, for the entire period of service acts as presiding officer at 
courts-martial. In view of the fact that participation in courts-martial as 
presiding officer or member of the court other than law officer in 
general courts-martial is nof qualifying experience for the purpose of 
this examination. the military service is credited as an extension of the 
civilian practice 


Part-time or Unpaid Experience 


Credit will be given for a!! valuable qualifying experience, regardless of 
whether compensation was received or whether the experience was 
gained in a part-time or full-time occupation. Part-time or unpaid ex- 
perience will be credited on the basis of time actually spent in appropri- 
ate activities. Applicants wishing to receive credit for such experience 
must indicate clearly the nature of their duties and responsibilities in 
each position and the number of hours a week spent in such employ- 
ment. 


SUBMISSION OF EXAMINATION MATERIAL 


The applicant is required to submit a complete Standard Form 
171, Personal Qualifications Statement, in which all items of informa- 
tion requested therein are furnished. The date and jurisdiction of ad- 
muisston to the bar must be included 

Only brief descriptions of nonqualifying experience need be fur- 
nished. However, al! periods of employment claimed by the applicant as 
having afforded qualifying experience must be described specifically 
and in detail in order to convey a full and accurate understanding of the 


nature, variety, complexity, responsibility, and difficulty of such ex- 
pererce Mescriptions of experience such as “Private Practice of the 
Law. “House Counsel for the XYZ Corporation,” “Assistant Attorney 
General for the State of Illinois,” or “Attorney at Law, handling matters 
of extreme complexity involving difficult problems in many legal fields” 
are uninformative; in reviewing an application, periods of service which 
are so described will be disregarded on the assumption that the appli- 
cant did not intend to claim such service as qualifying experience. 

The applicant's statement of experience must clearly establish, in 
the aggregate, the full 7 years of qualifying experience required for 
eligibility. Therefore, in describing a period of employment consisting 
of a combination of qualifying and nonqualifying experience, it is essen- 
tial to indicate how the time was divided between the two types of ex- 
perience. If this information is not furnished, no part of this period of 
employment will receive credit as qualifying. 

The applicant must also clearly establish, in the aggregate, the full 
2 years of administrative law or actual trial or judicial experience re- 
quired for eligibility, and show that the time of obtaining this expcri- 
ence satisfies the requirements set forth under “Recency of Experience” 
above. The Office of Personnel Mznagement does not accept the un- 
substantiated claim of any applicar« that this administrative law or trial 
experience has been obtained. In proof of the claim, every applicant 
must include in the application a list, 2n chronological order, of a sufft- 
cient number of admuinistrctive law cases in which he or she has par- 
ticipated or court cases which he or she has prepared and tried, or 
heard, to demonstrate 2 full years (400 workdays) within the 7-year 
period immediately preceding the date of the application. For every 
case so listed the following must be shown: 


Title and citation. 

Dates between which participation took place. 

Brief statement of issues involved. 

Regulatory body or court hearing case. Note: For each court so 

cited, indicate whether Federal, State, or local; extent of jurisdiction 

(limited or unlimited, original or appellate). 

5. Number of workdays spent in handling case, and in what capacity, 
1.e., judge, attorney, etc 

6. Names and current addresses of 

(a) Hearing Officer of regulatory body or of judge who heard case 

(b) Co- counsel, if any 

(c) Opposing Counsel 

(d) Counsel appearing in case if applicant claims qualifying experi- 
ence In a judicial type position. 


~ wo ro — 


The applicant ts also required to submit the details listed below 
regarding 2 of the cases referred to above which are considered the most 
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important ones in which he or she has participated. (If the applicant 
satisfies the administrative law, actual trial, or judicial requirements of 
this announcement by listing only one case, the details on only that case 
may be submitted). If the applicant claims experience which satisfies 
any of the special qualifications for filling specific Administrative Law 
Judge positions which are described beginning on page 18, at ieast one 
of the cases must have been in the field of the legal specialty involved. 


1. The precise nature and extent of participation. 

2. Full statement of issues involved and a description of the problem. 

$. Outline of arguments made. 

4. Summary of technical, economic, or other data presented, including 
sources, manner of analysis, and uses, written decisions or opinions, 
or other papers prepared by applicant in one case. 

5. Briefs, Memoranda of Law. 


To assist the rating panels in determining the ability of the appli- 
cant to write clearly, concisely, and convincingly, the applicant shall 
submit with each such written decision or opinion a verification in the 
form of a signed statement of the extent of personal involvement in and 
responsibility for the preparation of the documeni: and the names and 
current addresses of those persons, if any, who participated in the prep- 
aration of the document. 

Detailed descriptions of only 2 administrative law cases or 2 court 
cases which the applicant actually tried or heard should be submitted, 
one of which is to reflect the highest level of qualifying experience. 

It is incumbent on the applicant to make sure that the application 
and related papers contain the names and current addresses of at least 
20 individuals who have personal knowledge of the experience and pro- 
fessional qualifications, so that inquiries may be made of a number of 
them. Ordinarily, the application will disclose at least this number in 
connection with the employment record and the cited cases. However, if 
an examination of the papers indicates that this is not so, a sufficient 
number of names to increase the total to 20 is required. 

The Office of Personnel Management will communicate no more 
than once with an applicant regarding minor deficiencies or omissions 
(non-fatal) in the information submitted. If the applicant does not sub- 
mit a t?mely reply which causes the application as so amended to comply 
fully with all of the filing requirements set forth above, an ineligible 
rating will be assigned to the application. 

Finally, it is essential that information regarding the nature and 
quality of the applicant's service in a current employment be obtained 
from informed and reliable sources. This information is usually ob 
tained from the applicant's employer or supervisor or, from a partner in 
a firm, from one or more associates. Therefore, if an applicant declines 
to have inquiries made of such persons, the application will be canceied. 


THE RATING PROCESS 


Basic Rating 


A review will be made of the experience of each applicant as described 
in the application. After this review has been completed, applicants not 
meeting the requirements of this announcement will be assigned an in- 
eligible rating and so notified. 

In the case of each applicant who is found to have clearly met the 
requirements of this announcement, inquiries will be sent to a number 
of the individuals whose names were furnished in the application; in- 
quiries may also be sent to other individuals selected by the Office of 
Personnel Management. 

The Office of Personnel Management will conduct a full personal 
investigation of an applicant's qualifications when this becomes 
necessary in order to resolve questions raised regarding eligibility, 
including those raised in responses received in reply to inquiries. 

Based on an evaluation of the materiai submitted by the applicant 
and on the information obtained from inquiries, a basic rating is made 
to determine which applicants are eligible for appointment. This rating 
is based on a scale of 100. Because of the limited number of Adminis- 
trative Law Judge positions for which appointments are needed, the 
passing grade for this examination will be set at a figure that the Office 
of Personnel Management determines will produce an adequate register 
of eligibles. This means that the Office of Personnel Management will 
determine how many names are needed on the Administrative Law 
Judge register and will establish as the passing grade for the examina. 
tion such numerical rating as will result in that number being rated 
eligible for appointment. In addition, from among those applicants 
who are rated eligible for appointment, the Office of Personnel 
Management will make the determination regarding the special qualifi- 
cations for appointment in certain agencies discussed on pages 9 and 18. 
Each applicant will be notified of the basic rating and of any special 
qualifications assigned to the application. 


Demonstration of Ability to Write a Decision 


Those applicants who attain a passing grade on the basic rating must 
demonstrate their ability to write a decision. This demonstration will re- 
quire about 6 hours. For applicants residing in the Washington Metro- 
politan Area, the demonstration will be administered in the central of. 
fice of the Office of Personnel Management. For other applicants the 
demonstration will be administered at available points located near 
their places of residence. Applicants will be required to travel at their 


own expense. 
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The demonstrations will be held as frequently as necessary to meet 
the needs of the service. All applicants who (1) have filed complete 
applications on or before the date on which the Office of Personnel 
Management decides that the needs of the service require the schedul- 
ing of a demonstration and (2) who are assigned a passing grade at the 
basic rating will be given the demonstration at the samc time. All appli- 
cants who file complete applications subsequent to the date on which 
the Office of Personnel Managemeni decides that the needs of the ser- 
vice require the scheduling of a demonstration and who are assigned a 
passing grade at the basic rating, will be given the demonstration at a 
later date as determined by the Office of Personnel Management. 

The demonstration, primarily, is to test an applicant's ability to 
write a decision in a clear, concise, and convincing manner. For the 
purpose of the demonstration, it is considered that there is no “right” or 
“wrong” answer to the problem presented to the applicant. 

The applicants will be given sufficient advance notice to insure that 
they will be able to arrange to take part in the demonstration on the ap- 
pointed day. If it becomes impossible for the applicants to participate, 
their applications will be suspended and they will be allowed to take 
part in the next scheduled demonstration. 


Oral Interview 


All applicants who attain a passing grade on the basic rating will also be 
required to appear for individual! interviews with respect to the qualifi- 
cations required for proper performance on the job. These interviews, 
which will last for about 1 hour, will be held by panels at the Regional 
Offices of the Office of Personne! Management, its central office in 
Washington, D.C., and its offices in Alaska, Hawaii, and Puerto Rico. 
The panels will consist of three persons specially designated by the Of- 
fice of Personnel Management for such purpose and for evaluating each 
applicant’s qualifications. The interviews will be held approximately 1 
month after the date on which the applicant participated in the demon- 
stration of decision writing. If it is impossible to appear as scheduled, 
the interview will be rescheduled if this can be done within the limits of 
the panel's calendar; otherwise, the application will be suspended until 
the next scheduled interviews. Applicants who are scheduled for oral in- 
terviews will be required to travel at their own expense. 


Final Rating 
Before applicants are placed on the register, they will be required to 
undergo a National Agency and Local Law Enforcement Investigation, 
in connection with which they may be required to submit additional in- 
formation. 

A final rating will be made by the Office of Personnel Manage- 
ment, based on a careful evaluation of the information furnished by the 


applicant, information obtained in response to inquiries, investigations, 
results of the demonstration of ability to write a decision, and results of 
ihe oral interview, and on the final report of the specia! panels. At this 
time, applicants will be assigned points for veteran preference, in the 
cases of those who are entitled thereto in accordance with the provisions 
of Title 5, United States Code 3309 and registers established. 

Each competitor will be rated for the grades or salary levels which 
are acceptable and for which qualified. In no case will an applicant be 
given a rating in any grade for which the compensation is less than the 
minimum acceptable salary as stated in the application. 


Issuance of Certzficates 


Only those applicants to whose applications final eligible ratings have 
been assigned will be considered for certification to fill Administrative 
Law Judge positions. The issuance of certificates will not be delayed 
pending completion of any phase of the rating of an applicant's applica- 
tion or pending decision on an appeal filed by an applicant from a 
rating. 


MAINTAINING ELIGIBILITY 


Applicants with a final eligible rating must bring their experience 
up to date by filing Standard Form 172, Supplemental Experience and 
Qualification Statement, no earlier than 12 months and no later than 
i8 months from the date on which notified of eligibility in this examina- 
tion. Thereafter, they are required to repeat this process no earlier than 
12 months and no later than i8 months from the date on which they last 
brought their application up to date. In bringing their application up to 
date, applicants must attach to the Standard Form 172 a list of all cases 
(whether in the field of administrative law or in other fields of law) in 
which they have participated since they last filed in the examination. 
The list mist UL. prepared in che manner prescribed in the second 
paragraph beginning on page 11 ibove. Applicants who fail to bring 
their experience up to date within the stated periods will cause the 
removal of their name from the register; in this event, they cannot re- 
file an application for the purpoce of regaining eligibility during the 
2-vear period following the latest date on which they were required to 
update their application. 

In bringing an application up to date, applicants must continue to 
satisfy the provisions found uncer “Recency of Experience” set forth 
above. If unable to do so, their rames will be removed from the register. 

In addition, in order to retain credit for any special qualifications 
previously assigned, they must show that participation in cases falling 
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within the legal specialty involved continues to satisfy the “Recency of 
Experience” requirement set forth under “Special Qualifications for 
Filling Certain Administrative Law Judge Positions” on page 9. No 
other re-rating, however, will be conducted on the basis of this addi- 
tional information. 

Applicants who receive a final eligible rating may file a new appli- 
cation (St.ndard Form 171) for a new rating at the same grade level no 
sooner than 2 years after the date on which notified of the previous eligi- 
ble rating. 

Applicants who file a new application (Standard Form 171) for a 
new rating at the same grade level are required to submit the new appli- 
cation in the manner described above under “Submission of Examina- 
tion Material,” describing experience from the date on which they filed 
the old application or the date on which they last brought their experi- 
ence up to date. With the application they must file a list of all cases 
(whether in the field of administrative law or in other fields of law) in 
which they have participated since they filed their application in the ex- 
amination or since they last brought their application up to date. This 
listing must be prepared in the manner prescribed in the second 
paragraph beginning on page 11 above. The application and listing of 
cases must contain the names and current addresses of at least six indi- 
viduals who have personal knowledge of the applicant's experience and 
professional qualifications, so that inquiries may be made of a number 
of them, as well as others. The new application, when combined with 
the old one, must satisfy all requirements set forth above, and it will be 
processed in the same manner as that set forth above under “The Rating 
Process.’ 


Recompetition 


Any applicants who filed an Administrative Law Judge application 
previous to the issue date of this revised announcement and received a 
notice of cancellation or ineligibility may now re-file under this revised 
announcement. The new application must conform with all of the re 
quirements of this announcement. 

Applicants who file under the revised announcement and who 
receive an ineligible rating may re-file no sooner than | year after the 
date on which they filed in this examination. 

Note: In view of this restriction, applicants should not limit avail- 
ability to a higher grade level if there are any doubts about satisfying the 
qualification requirements for it. If they do so, and receive an ineligible 
rating, they will not be able to obtain consideration at a lower grade 
level until the conclusion of the previously stated 1-year period. 


EQUAL EMPLOYMENT OPPORTUNITY 


All applicants will be considered without regard to race, religion, 
age, color, national origin, sex, political affiliations, or any other 
nonmerit factor. 

For information about citizenship, physical abilities required, 
veteran preference, and other genera! information, see pamphlet en- 
titled, “Working for the U.S.A.”, which may be obtained at most places 
where applications are available. 


HOW TO APPLY 


What to File 


To apply for this examination, submit the forms and material listed 
below. 


1. Standard Form 171 and related papers (see explanation found under 
“Submission of Examination Material” on page 10). 

2. Form 5001-ABC. 

3. Standard Form 15, with documentary proof required therein, if 
claiming 10-point veteran preference. Documentary evidence will be 
returned to applicants. 


Where to Get Forms 


The forms mentioned above may be obtained from Job Information 
Centers in many large cities throughout the country or the Office of Per- 
sonnel Management, 1900 E Street, NW., Washington, D.C. 20415. 


When and Where to File 


Applications may be filed in this examination at any time and should be 
sent to the Office of Personnel Management, 1900 E Street, NW., 
Washington, D.C. 20415. Attention: Office of Administrative Law 
Judges. 
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LIST OF AGENCIES 
"MPLOYING ADMINISTRATIVE LAW JUDGES 


Agency Grade of Posttion 
Department of Agriculture... ... ewe CA eee ee oye GEEKS GS-16 
Nuclear Regulatory Commission... ee eee ae GS-16 
Civil Aeronautics Board.......... 2... eee GS-16 
Commodity Futures Trading Commission... . . pope soe a ee ey eee. 5ees GS-16 
Consumer Products Safety Commission....................0........ GS-16 
Drug Enforcement Administration, Department of Justice............. GS-16 
Federal Communications Commission.......................0..005. GS-16 
Federal Maritime Commission.....................0 00000000 eee ee. GS-16 
Federal Mine Safety and Health Review Commission.................. GS-16 
Federal Energy Regulatory Commission............................ GS-16 
Federal Trade Cormmission........... peaeweeea nem hess sea ee ee GS-16 
Food and Drug Administration, Department of Health, 

Education and Welfare..........0 00.00 eee eee GS-16 
Department of Housing and Urban Development..................... GS-15 
International Trade Commission......................0.0.0 000005. GS-16 
Interstate Commerce Commission......... 2.2.0.2. eee GS-16 
Department of Labor.......... ee eee er rer ere ree GS-16/15 
Maritime Administration, Department of Commerce................. GS-16 
Merit Systems Protection Board.................... 00.0000 eee eee GS-16 
National Labor Relations Board................... 2.00000 e eee eee GS-16 
National Transportation Safety Board, Department of 

ETT LET ITT T TTT CEPT CTT eC LET TTT TT ee GS-16 
U.S. Postal Service....... ee eee ee ee eee eer ee eer eee er ee GS-16 
Securities and Exchange Commission......................0..0005. GS-16 
U.S. Coast Guard, Department of Transportation.................... GS-15 
Bureau of Alcohol, Tobacco, and Firearms, 

Department of the Treasury..... 0.2.0.1 ee eee GS-15 
Office of the Secretary, Department of the Interior................... GS-16/15 
Social Security Administration, Department of Health, 

Education, and Welfare....... 0.00.6. cee GS-15 
Occupational Safety and Health Review Commission................. GS-16 
Postal Rate Commission... .. 00.0.0... eee GS-17 
Environmental Protection Agency..... 2.00.00. eee GS-16/15 
Federa! Labor Relations Authority............0..0..0.0.000 0.0 c cee GS-16 


SPECIAL QUALIFICATIONS FOR POSITIONS IN 
CERTAIN FEDERAL REGULATORY BODIES 


As set forth under “Special Qualifications for Filling Certain Adminis- 
trative Law Judge Positions,” on page 9 of the examination announce- 


ment, prior consideration in filling Administrative Law Judge positions 
in certain Federal regulatory bodies is given to eligible applicants whose 
administrative law experience includes participation in cases com- 
parable to those coming before these bodies. Listed below are the 
special qualifications for the positions in these bodies. 

In order to obtain prior consideration in filling a position in one of 
these bodies, an eligible applicant must have clearly established in the 
application and related papers, in the manner prescribed in the exami- 
nation announcement, acquisition of the special qualifications for that 
position within the 7 years immediately preceding the date of the appli- 
cation. 

When it is found that the register does not contain the names of a 
sufficient number of eligibles possessing the special qualifications for 
consideration by an agency, certification will then be made in regular 
order from the register. 


Department of Agriculture 


Two years of experience in the preparation, presentation, or hearing of 
formal cases, or in making decisions on the basis of the record of such 
hearings, originating before governmental regulatory bodies at the 
Federal, State, or local level, involving issues arising in the enforcement, 
application, or administration of marketing orders pertaining to agri- 
cultural commodities or food distribution regulations such as those per- 
taining to the control of commodity exchanges and stockyards. 


Ctul Aeronautics Board 


Two years of experience in the preparation, presentation or hearing of 
formal cases, or in making decisions on the basis of the records of such 
hearings, originating before governmental regulatory agencies at the 
Federal, State or local level, in the field of (1) air transportation, involv- 
ing matters relating to rates, finance, or operating authorities, (2) 
public utility law, or (3) anti-trust law. This standard contemplates ap- 
plicants having broad and extensive experience in economics, finance, 
accounting and statistics in areas of formal adjudication or litigation. 


Federal Communications Commission 


Two years of experience in the preparation, presentation, or hearing of 
formal cases, or in making decisions on the basis of the record of such 
hearings, originating before governmental regulatory bodies at the 
Federal, State, or local level, in the field of communications law or 
public utilities law. 


Federal Energy Regulatory Commission 


Two years of experience in the preparation, presentation, or hearing of 
tormal cases, or in making decisions on the basis of the record of such 
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hearings, involving causes arising in the field of public utilities law. 
These cases must have originated before governmental regulatory 
bodies at the Federal, State, or local level. 


Internal Revenue Service, Department of the Treasury 


Two years of experience in the preparation, presentation, or hearing of 
formal cases, or in making decisions on the basis of the record of such 
hearings, originating before governmental regulatory agencies, involv- 
ing questions arising under the Federal alcohol and tobacco tax laws or 
under substantially similar laws at the State or local level; more specifi- 
cally, the questions must have involved the levy and collection of taxes 
on these commodities; control of their production, distribution, and 
sale; or practices followed in their labeling and advertising. 


Interstate Commerce Commission 


Two years of experience in the preparation, presentation, or hearing of 
formal cases, or in making decisions on the basis of the record of such 
hearings, originating before governmental regulatory agencies at the 
Federal, State, or local level, in the field of surface transportation (in- 
cluding transportation by rail, motor carrier, or water), involving mat- 
ters relating to rates, finance, operating authorities, and safety. In the 
absence of a sufficient number of eligible applicants with the foregoing 
experience, priority in certification will next be given to those with 
similar experience in the fieid of air transportation. 


National Labor Relations Board 


Two years of experience in the preparation, presentation, or hearing of 
formal cases, or in making decisions on the basis of the record of such 
hearings, originating before governmental regulatory bodies at the 
Federal or State level, arising in the field of labor law and involving the 
enforcement of governmenta! policy encouraging collective bargaining 
and the right of the free association in connection with employer- 
employee relations. 

An applicant who has fully established general eligibility under the 
terms of the examination announcement is permitted to submit 
evidence of participation, within the 7 years immediately preceding the 
date of application, in the arbitration of labor disputes in connection 
with the provisions of a collective bargaining contract or statutory 
machinery, as partial or complete satisfaction of the special qualifica 
tions requirement set forth above. 


Securities and Exchange Commission 


Two years of experience in the preparation, presentation, or hearing of 
formal cases, or in making decisions on the basis of the record of such 
hearings, originating before governmental regulatory bodies at the 


Federal, State, or local level, in the field of securities financing and in- 

volving the public issuance of securities or the trading of securities. In 

connection with this practice, the applicant must have acquired and ap- 

plied: 

1. An understanding of the corporate financing process as related to 
the public issuance of securities; and 

2. An understanding of the appraisa! or evaluation of annual reports of 
corporations, including financial statements; and 

§. An understanding of basic accounting theories and principles and of 
their application; and 

4. An understanding of current trading techniques in the securities 
markets. 


Soctal Security Administration, Department of Health, 
Education, and Welfare, for Positions Located in Puerto Rico 


A current working knowledge of both the English and Spanish 
languages (knowledge need not have been acquired within the 7 years 
immediately preceding date of application). 


U.S. Coast Guard, Department of Transportation 


Two years of experience in the preparation, presentation, or hearing of 
formal cases, or in making decisions on the basis of the record of such 
hearings, originating before governmental regulat»ry bodies, in the 
field of admiralty and maritime law and inv !ving the interests of 
seamen or the shipping industry. In the absence wf a sufficient number 
of eligible applicants with the foregoing experience, priority in certifica- 
tion will next be given to eligible applicants with 2 years of experience in 
hearing formal cases coming before governmental regulatory bodies, or 
as a judge or justice of a court of record. 
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